City of Spring Hill

Request for Proposals
Firefighter Annual Physical Exams

Proposals Due: December 3, 2019 2:00pmCST

199 Town Center Parkway
Spring Hill, TN 37174
(931) 486-2252
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I.

Overview and Purpose
The City of Spring Hill, Tennessee seeks proposals from qualified and competent service providers
to perform firefighter annual physical medical examinations pursuant to: (a) the requirements of
NFPA 1582 (2013 edition); (b) applicable OSHA standards; (c) Cancer Presumption Bill for
Firefighters as referenced in Tennessee Code Annotated §7-51-201; and (d) in accordance with the
employee’s age, previous medical history and previous medical tests.
The physical medical exams shall be conducted yearly as agreed upon by the Spring Hill Fire
Department and the selected service provider. Ninety-five percent (95%) of physicals must be
performed within 30 days, excluding weekends and City recognized holidays, from a notice to
proceed to be issued by the City. Preference will be given to proposals that offer physical medical
exams within the corporate limits of the City of Spring Hill.
Blood sample, urine specimen collection, laboratory analysis services, and TB skin tests are required
in conjunction with the firefighter annual physical medical examinations referenced above and shall
be arranged and scheduled by the successful proposer rendering the annual physical medical
examinations. These shall be conducted at Fire Station 3 located at 4000 Campbell Station Parkway,
Spring Hill TN 37174 and completed over six (6) consecutive calendar days, Monday through Friday
but excluding City-observed holidays. For the first three (3) days blood samples, urine specimen
collection services, and TB titer administration shall be performed at one Spring Hill Fire
Department facility to be selected by the City for all on-duty personnel. For the second three (3)
days, blood samples, urine specimen collection services, and reading of the previously administered
TB Titers will be conducted at each of the three (3) Spring Hill Fire Department facilities. In the
event a firefighter is not present at the time of these on-site services, blood sample and urine
specimen collection will be performed at the proposer’s facility during their physical to be scheduled
at a later date.
The City requires for the successful proposer to render the annual physical medical examinations
and on-site services itself but may subcontract with one or more qualified and competent service
providers for the required blood and urine laboratory analysis services and/or the required chest xrays, provided such service provider(s) is (are) located within the corporate limits of the City of
Spring Hill.
The scope of work anticipated by this request for proposals excludes: (a) managing medical
clearance issues for injuries and illnesses; and (b) reviewing physical medical exams and fit-for-duty
evaluations not conducted by the awarded service provider.

II.

Background and General Requirements
The Spring Hill Fire Department has been receiving physical medical examinations for many years,
with the most recent being conducted at a facility that is located outside of Spring Hill city limits.
This location has permitted the Spring Hill Fire Department to provide up to four (4) personnel per
day but has caused the department to incur costs including fuel, wear and tear on vehicles, and time
for employees away from work, which could be avoided if the services were rendered inside Spring
Hill city limits. Also, the Spring Hill Fire Department has found that it has taken between 30 and 45
calendar days to complete all necessary physical medical exams. The City’s goal is to streamline
this process by enabling firefighter annual physical medical examinations to be administered within
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a timeframe of not more than 30 days. The Spring Hill Fire Department can provide up to four (4)
firefighters per day, subject to scheduling and availability.
The Spring Hill Fire Department currently consists of three (3) fire stations and approximately 60
uniformed personnel that would require a physical medical exam. The majority of these personnel
work a schedule of 24 hours on / 48 hours off. The Spring Hill Fire Department has an A-shift, Bshift and C-shift. Each shift consists of approximately 18 personnel. In addition, the Spring Hill Fire
Department has a day-shift of approximately five (5) uniformed personnel that work Monday
through Friday, 7:30 a.m. to 3:30 p.m. that would also require a physical medical exam.
Taking into consideration such factors as typical patterns of leave usage, the City estimates that
approximately sixty (60) uniformed personnel of the Spring Hill Fire Department may be subject to
firefighter annual physical medical examinations and related services within the 60-day target
timeframe to complete all necessary physical medical exams. Each fiscal year the number of
firefighter personnel receiving medical exams may increase as part of the ongoing growth and staff
expansion of the Fire Department. The City will therefore use this estimate for purposes of
evaluating the pricing value of proposals received in response to this request for proposals. The
estimate is, however, neither a guaranteed minimum nor a guaranteed maximum but merely an
approximate quantity.
The Spring Hill Fire Department requires that the blood sample, urine specimen collection,
laboratory analysis services, and TB test be conducted and completed for the majority of personnel
sufficiently prior to the physical medical exams such that the results may be reviewed during the
exam. These services shall be conducted and completed between the hours of 7:00 a.m. and 11:00
a.m. and shall be scheduled over six (6) consecutive calendar days, Monday through Friday but
excluding City-observed holidays.
The medical files and records shall be retained by the successful proposer. Completed fit-for-duty
forms completed by the service provider shall be provided to and maintained by the City in the
Human Resources Department.
III. Scope of Services

The City seeks to retain the services of a qualified and competent service provider to provide
physical medical exam services. Such services are anticipated to include and meet the following
criteria:
Firefighter annual physical medical examinations program shall meet OSHA 29 CFR 1910.95,
1910.134, 1910.120, 1910.1030, NFPA 1582 and shall include the following:







Comprehensive Medical History – All necessary forms shall be provided.
Physical Medical Examination - Comprehensive physical medical exam shall include: head,
eyes, ears, nose, throat, neck, heart, lungs, gastrointestinal, genitourinary, lymph nodes,
musculoskeletal, skin, neurological and hernia check.
Vitals – Height, Weight and Blood Pressure.
Body Composition – Bio Impedance Analysis (BIA).
Pulmonary Function Testing (PFT).
Vision – Snellen (distance) screening. Corrected and Uncorrected.
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Chest X-Rays – Initial baseline and to be repeated every five (5) years unless medically
indicated.
EKG – 12-lead resting electrocardiogram.
PSA’s on all white males over 50, black males over 40, and any other males with a family
history of prostate cancer.
WFI Submaximal Graded Treadmill Evaluation - to evaluate aerobic capacity (per NFPA 1582
C.2.1.3).
Jackson System Strength Testing – Muscular Strength: includes grip, leg and arm strength (per
NFPA 1582 C.2.1.5, C2.1.6 & C 2.1.7) or an alternative method that is equivalent to the
Jackson Strength Evaluation System Provider must provide documentation that the alternative
method is equivalent.
Flexibility: sit & reach (per NFPA 1582 C.2.1.12).
Muscular Endurance: push-up & static plank (per NFPA 1582 C.2.1.9 & C.2.1.11).
One-on-one consultation with licensed medical provider.
Copy of results and interpretations shall be provided to each firefighter in sealed envelope.
Clearance letters shall be provided within five (5) days of the physical medical examination if
there are no medical issues requiring follow up.
If an employee is deemed not fit for duty, then the service provider shall notify an authorized
representative of the Spring Hill Fire Department within thirty (30) minutes of the completion
of the physical medical examination for that employee.
If an employee is deemed not fit for duty, then the service provider’s notification of such
conclusion shall indicate whether the employee could function in a light-duty capacity and, if
so, the notification shall contain appropriate job performance restrictions.
If an employee is deemed not fit for duty, then the service provider shall notify an authorized
representative of the City’s Human Resources Department within one (1) City business day of
the completion of the physical medical examination for that employee and provide information
about the particulars of the cause(s) of the employee having been deemed not fit for duty
sufficient for the City to know from what specialist and for what condition a subsequent
medical clearance would be necessary.
Service provider shall produce a summary report of all firefighter annual physical medical
examinations performed for the Spring Hill Fire Department. Summary report shall include
relevant averages, ranges, and annual comparison statistics.
Service provider shall have ready access to all medical files and records and be available to
consult with the respective employee and/or an authorized representative of the City on a yearround basis.
Service provider shall offer to the employee referrals for any medical issues identified during
examinations.
Service provider shall have a thorough understanding of the thirteen (13) essential tasks
required of firefighters as promulgated by NFPA.

Laboratory analysis
Chemistry Screen
 Glucose
 Sodium
 Potassium
 Chloride
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Urea Nitrogen (BUN)
eGFR
Creatinine
BUN/Creatinine ratio
Uric Acid
Inorganic Phosphorus
Calcium
Iron (TIBC)
Total Protein
Albumin
Globulin
Albumin/Globulin Ratio
Total Bilirubin – Liver Function
Direct Bilirubin
Alkaline Phosphatase – Liver Function
Gamma-GT
AST (SGOT)
ALT (SGPT)
LDH – Heart Enzyme

Lipids
 Triglycerides
 Cholesterol, Total
 HDL-High Density Lipoprotein Cholesterol
 LDL-Low Density Lipoprotein Cholesterol
 VLDL-Very Low Density Lipoprotein Cholesterol
 Cholesterol / HDL-Cholesterol
 Estimated Coronary Heart Disease Risk
Urinalysis
 Color
 Appearance
 Specific gravity
 pH
 Protein
 Glucose
 Microscopic examination of urine sediment
 Ketones
 Occult blood
 Leukocyte esterase
 Nitrite
 Bilirubin
 Urobilinogen
Thyroid
 Thyroid-stimulating Hormone (TSH)
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Thyroxine (T4)
T3 Uptake
Free Thyroxine Index

Complete Blood Count (CBC)
 White Blood Count (WBC)
 Red Blood Count (RBC)
 Hematocrit
 Platelets
 Lymphs
 Monocytes
 Eos
 Hemoglobin
 Mean Corpuscular Volume (MCV)
 Mean Corpuscular Hemoglobin (MCH)
 Mean Corpuscular Hemoglobin Concentration (MCHC)
 Polymorphonuclear Neutrophils (Polys)
 Basos
Audiometric Testing
 Testing at frequencies 500 up 8000Hz
 Testing on each ear completed separately
 Date and Time of Audiogram
 Examiner’s name and CAOHC Certification Number
Cancer Screening
 Non-Hodgkin’s Lymphoma
 Colon
 Skin
 Multiple Myeloma
IV. Standard Proposal Form - Submittal Content and Procedures

The following information shall be included by the potential service provider in its submittal in order
for it to be considered responsive. Wherever the word “firm” is used, it shall also apply to any
subcontractors to the firm that the firm anticipates using in the provision of the required services as
described in this Request for Proposals.
A. Experience and qualifications:
1. Overview of the firm including organizational structure (e.g., publicly held corporation,
private non-profit, partnership, etc.) and a brief history.
2. Describe the firm’s experience, expertise, and capabilities with respect to local government
clients.
3. Identify key personnel that would be assigned to this client and identify each member’s
education, certifications, experience, and qualifications. Indicate the degree of availability
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of each identified individual for this client.
4. Identify the number of additional clients which would be managed by key personnel during
the timeframe anticipated by the City’s term of award.
5. Identify how long the organization has been providing the services being requested by this
Request for Proposals.
6. Describe the firm’s past success at services being requested by this Request for Proposals
for similar clients.
7. Provide examples of similar work produced for similar clients.
8. Indicate the number of clients you and/or your firm currently service in the public sector
and the number of public sector clients you or your firm have serviced in the last three (3)
years.
9. List at least three but no more than five clients for whom the firm has provided services
closely resembling the services being requested by this Request for Proposals within the
last three (3) years. For each client, describe the type of work performed by the firm,
indicate similarities and differences of the client with the City of Spring Hill, and note the
period of time the firm was or has been retained as a client. For each client, include the
name, title, street address, e-mail address, and phone number of a contact person that the
City may contact as a reference.
10. Indicate the presence or absence of any conflict of interest between the firm and/or its key
personnel and the City.
11. Indicate the ability of the firm to meet the City’s insurance requirements as provided in
example Professional Services Agreement.
B. Unique strengths of the proposer/proposal:
1. Describe the exceptional, value-added features of your proposal.
2. What sets your firm apart from your competition?
C. Thoroughness and quality of proposal:
1. Demonstrate an understanding of the City’s needs as described in this Request for
Proposals.
2. The proposer shall demonstrate they have responded thoroughly to this Request for
Proposals, including the instructions.
D. Methodology and schedule:
1. Describe the proposed approach.
2. Present a proposed schedule in a Gantt-style format that identifies all major events and tasks
to be performed by the firm and the City, to include any meetings and milestones. The
schedule shall include allowances for periods of times and meetings required for
organizational input as well as for the City’s review and approval of submissions.
3. Provide evidence of ability to complete the scope of work within the time frame indicated in
the proposal.
E. Fee for proposed products and services:
1. Below, the City has estimated the quantities per year of each service the City anticipates may
be rendered pursuant to an award resulting from this procurement solicitation. For purposes
of evaluating the fees quoted within each submitted proposal, the estimated quantities listed
7

below will be applied to the unit pricing quoted by each proposer in order to determine an
annual grand total fee which then will be multiplied by the number of years included in the
initial term of award. Proposers shall note, however, that the estimated quantities are merely
projections and do not represent a guaranteed minimum or maximum volume of services to
be rendered in any year.
2. The service provider’s mobilization, administrative, equipment and labor (and other similar
non-unit) expenses may be quoted separate from the unit pricing quoted for proposed
services. However, if the quoted unit pricing is not all-inclusive and fully burdened, then a
detailed explanation and itemized pricing of any non-unit pricing shall be included with the
proposal. Such explanation shall include a grand total of the proposed fees, both unit and
non-unit, per year.
3. Quote, on the proposal submittal form, and describe, in the proposal, fees for the services to
be rendered, expressed in terms of U.S. dollars per person per service, for the following:

Services to be Quoted
Basic physical medical
exam, including blood
sample and urine specimen
collection and laboratory
analysis services
Chest X-rays

PSA

Notes, if any
To include all services
identified in Section III, Scope
of Services except those listed
below
Initial baseline and to be
repeated every five (5) years
unless medically indicated
On all white males over 50,
black males over 40, and any
other males with a family
history of prostate cancer

TB Screen
Hepatitis B antibody
screening (Titer Test)
Hepatitis C screening
HIV screening
Cancer screening

V.

Estimated Quantities per
Year

60

60

60
60

Screening for non-Hodgkin’s
lymphoma, colon, skin and
multiple myeloma cancer

60
60
60
60

Exceptions/Deviations
State any exceptions to or deviations from the requirements of this RFP, segregating "technical"
exceptions from "contractual" exceptions. Where Proposer(s) wishes to propose alternative
approaches to meeting the City’s technical or contractual requirements, these should be
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thoroughly explained. If no contractual exceptions are noted, Proposer(s) will be deemed to have
accepted the contract requirements as set forth in Exhibit A.
VI. Evaluation and Selection Process

The following criteria shall be used to evaluate response submittals. Wherever the word “firm” is
used, it shall also apply to any subcontractors to the firm that the firm anticipates using in the
provision of the required services as described in this Request for Proposals.
A. Experience and qualifications: Experience and qualifications of the firm, as well as of key
personnel to be assigned to the client, with similar scopes of service for clients of similar
description. Quality and relevance of the identified client references. Any conflicts of interest
between the firm and/or key personnel and the City. Whether the firm has the financial
wherewithal to perform the services described by this Request for Proposals. Value: up to 30
points.
B. Unique strengths of the proposer/proposal: Exceptional, value-added features or capabilities of
the firm and/or individuals that would be assigned to the client; identifiable differentiation(s)
between the firm and its competition. Unique strengths of the proposal. Value: up to 10 points.
C. Thoroughness and quality of proposal: Thoroughness and degree of responsiveness of the
proposal to this procurement solicitation, including the instructions. Degree to which the
proposal conveys an understanding of the City’s needs. Degree to which the proposal predicts
the results of the City accepting that proposal and whether those results would address the City’s
stated goals and objectives. Value: up to 10 points.
D. Methodology and schedule: Soundness of proposed approach; acceptability of proposed
schedule. Value: up to 20 points.
E. Fee for proposed products and services: Value of grand total pricing, with more points awarded
to lower pricing. Level of detail of itemized pricing, including any unit pricing. Clarity as to how
frequently fees would be invoiced and when payments would be due. Value: up to 30 points.

VII.

Vendor Services Agreement
The selected Vendor will be required to enter into a Vendor Services Agreement with
the City of Spring Hill which includes the City's standard Terms and Conditions
including insurance requirements (Exhibit A).

VIII.

Submission of Proposals
One (1) unbound copy, three (3) bound copies and one (1) electronic copy of all
proposals must be received in the City of Spring Hill, City Recorder’s Office by
December 3, 2019 at 2:00 p.m. CST. It is the responsibility of the proposer to see
that any proposal sent through mail, or any other delivery method, should have
sufficient time to be received by the City of Spring Hill, City Recorder’s Office prior
to the proposal due date and time. Late proposals will not be accepted. Proposals
should be clearly marked “RFP – Firefighter Annual Physical Exams” and shall be
submitted to:
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By Mail:
City of Spring Hill City Recorder
P.O Box 789
Spring Hill, TN 37174
By U.P.S. or FedEx
City of Spring Hill City Recorder
199 Town Center Parkway
Spring Hill, TN 37174
All inquiries to this proposal should be submitted via e-mail to:
Terry Hood, Fire Chief – Email: thood@springhilltn.org and
April Goad, City Recorder -- Email: agoad@springhilltn.org
Interpretations or clarifications considered necessary in response to such questions will
be resolved by the issuance of formal Addenda to the RFP sent out by November 22,
2019. The deadline for all questions is November 20, 2019 at 2:00 p.m. CST. Questions
received after this date and time will not be answered. Only questions that have been
resolved in writing will be binding. Oral and other interpretations or clarifications will
be without legal or contractual effect.

IX.

RFP Timeline

Release of RFP
Deadline for submittal of questions/request for clarification
Issuance of Addenda (if any) to RFP
Deadline to Submit Proposal
Evaluation of Proposals
Recommendation to Board of Mayor & Alderman-Work Session
Award of Contract by Board of Mayor and Aldermen
Start of Work

X.

November 6, 2019
November 20, 2019, 2:00pm CST
November 22, 2019
December 3, 2019, 2:00 pm CST
December 9, 2019
January 6, 2020
January 20, 2020
By February 1, 2020
(or later as agreed upon by City)

General RFP Conditions
The following General Conditions shall apply to this Request for Qualifications:
A. The City reserves the right to accept or reject any and all proposals, or any item or part thereof,
or to waive any informalities or irregularities in proposals.
B. The City reserves the right to withdraw or cancel this RFP at any time without prior notice and
the City makes no representations that any contract will be awarded to any Proposer(s)
responding to this RFP.
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C. The City reserves the right to postpone proposal openings for its own convenience.
D. Proposals received by the City are public information and must be made available to any person
upon request.
E. Submitted proposals are not to be copyrighted.
F. The City reserves the right to seek clarification of information submitted in response to this RFP.
G. The City reserves the right to modify the RFP as it deems necessary.
H. Any material misrepresentations made by the Proposer(s) will void the proposal response and
eliminate the Proposer(s) from further consideration.
I. Pre-Contractual Expense - The City shall not, in any event, be liable for any pre-contractual
expenses incurred by Proposer(s) in the preparation of its proposal. Proposer shall not include
any such expenses as part of its proposal. Pre-contractual expenses are defined as expenses
incurred by Proposer(s) in:
1. Preparing its proposal in response to this RFP;
2. Submitting that proposal to the City;
3. Negotiating with the City any matter related to this proposal; or
4. Any other expenses incurred by Proposer(s) prior to date of award, if any. All materials
submitted become the property of the City.

XI.

Award of Contract

The City of Spring Hill will receive competitive proposals from companies having specific
experience and qualifications in the areas identified in this solicitation. Under competitive
negotiation procedures, the terms of the service contract, the price of the service, the method
of service delivery, and the conditions of performance are all negotiable. A negotiated
contract will be awarded to the firm that best meets the proposed needs at a reasonable
price, not necessarily at the lowest price.
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APPENDIX A
SAMPLE VENDOR SERVICES
AGREEMENT

12

PROFESSIONAL SERVICES AGREEMENT BETWEEN
CITY OF SPRING HILL, TENNESSEE
AND [INSERT NAME]
THIS AGREEMENT is made this the _____ day of _______, 2019, by and between
CITY OF SPRING HILL, TENNESSEE (hereinafter “City”), and [INSERT NAME AND
LOCATION OF VENDOR] (hereinafter “Vendor”).
WITNESSETH:
WHEREAS, the City has determined to enter into an agreement with a consulting firm
that affirms itself to have extensive experience in providing [Insert narrative]; and
WHEREAS, the City submits that it has the authority to contract with Vendor to provide
professional services for the work desired by the City; and
WHEREAS, by entering into this Agreement, Vendor affirms that it has extensive
experience in [Insert description of services to be provided] for the City of Spring Hill providing
such services in a professional manner in accordance with the terms and conditions of this
Agreement as well as the standard of care practiced by other vendors and professionals performing
similar services within the industry.
NOW, THEREFORE, in consideration of the premises and recitals hereinabove set forth,
which are incorporated herein by reference, and for other good and valuable consideration, the
receipt and sufficiency of which is hereby acknowledged, and the mutual covenants contained
herein, the City and Vendor agree as follows:
ARTICLE 1 - SCOPE OF SERVICES TO BE RENDERED BY VENDOR
1.
Vendor shall perform all necessary professional services in a satisfactory and
proper manner, consistent with the City’s requirements for the Project and by reference made a
part hereof, including, but not be limited to, the following:
a.

See Attached Exhibit A (Scope of Services)

2.
All documents prepared by Vendor that form a part of the services rendered
hereunder shall, upon completion of the exhibits, calculations, draft reports, presentation material,
etc. will become the property of the City. Such documents shall not be used by either party on any
other project, except as reference materials.
3.
The City will furnish all information, data, reports and maps as are existing and
identified by Vendor as necessary for carrying out the work that are available to the City without
cost to Vendor.
4.
Vendor shall have the authority to request work assignments necessary to obtain
additional information to revise the cost of service study if required.
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ARTICLE 2 – CITY’S RESPONSIBILITIES
The City will provide to Vendor all criteria and full information as to the Project’s
requirements, and shall furnish the following:
1.

Provide Vendor with all known available information that is pertinent to the Project.

2.

Meet with Vendor for ongoing discussions to assist in directing the vendor.

3.
Give thorough consideration to all reports, exhibits or technical memorandums and
other documents presented by Vendor and inform Vendor of all decisions within a reasonable time
so as not to delay the work of Vendor (i.e. furnish approval or instructions for change).
4.
Promptly schedule all required special meetings, serve all public and private
notices, receive and act upon all protests.
5.
Designate, in writing, a single person to act as Vendor point of contact with the
City. The contact person for the City of Spring Hill will be [Insert name and position].
6.
Give prompt written notice to Vendor when it is known that either the Project
criteria or conditions have changed, or there is reason to believe Vendor work is deficient in intent
or technical content.
ARTICLE 3 - TERM
1.
The services of the Vendor shall be undertaken and completed by [Insert
Completion Date], unless otherwise agreed upon by the City. A milestone schedule for the
Project shall be as provided in Exhibit B attached hereto.
ARTICLE 4 – PAYMENT TERMS
As a matter of practice, the City pays for goods and/or services only after receipt and
acceptance by the City of such goods and/or services, and only after receipt of an accurate,
proper, complete and itemized invoice for such goods and/or services, net thirty (30) calendar
days from date of delivery and/or completion/installation/rendering or date of invoice, whichever
is later. The City’s preferred payment terms, as described in the preceding sentence, are offered
to the proposer as a condition of award. If the City’s preferred payment terms are unacceptable
to the proposer, then the proposer shall indicate on the Submittal Form its preferred payment
terms. Payment terms may be a factor in the City’s selection criteria. Payment terms are nonnegotiable after award is made.
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ARTICLE 5 – NOTICE
All notices, certificates or other communications hereunder shall be deemed sufficiently
given and shall be deemed given when delivered by hand-delivery or mailed by first class, postage
prepaid, registered or certified mail and addressed as follows:
If to Vendor:

Attn: ___________________
________________________
________________________
________________________

If to City:

Attn: Victor Lay
Title: City Administrator
199 Town Center Parkway
Spring Hill, TN 37174

Copy to:

Patrick M. Carter, Esq.
City Attorney
P.O. Box 1431
Columbia, TN 38402-1431

ARTICLE 6 - TERMINATION
1.
This Agreement may be terminated by either party upon thirty (30) days’ written
notice should the other party fail substantially to perform in accordance with the terms outlined
herein through no fault of the party initiating the termination.
2.
In the event of termination by either party, Vendor shall be compensated for all
services performed prior to the termination date.

ARTICLE 7 - DISPUTE RESOLUTION AND GOVERNING LAW
1.
The City and Vendor shall attempt to resolve conflicts or disputes under this
Agreement in a fair and reasonable manner and agree that if an informal resolution cannot be
achieved, the parties shall submit the matter to a mutually agreed upon mediator in an attempt to
resolve the dispute through the mediation process. Such mediation process shall be initiated by a
request in writing by either party.
2.
The mediation provision can be waived by the mutual consent of the parties or by
either party if such party’s right would be irrevocably prejudiced by a delay in initiating a legal
proceeding.
3.
Governing Law, Venue and Jurisdiction: This Agreement shall be governed by and
construed in accordance with the laws of the State of Tennessee. The venue and jurisdiction for
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any dispute arising pursuant to this Agreement shall be in the Circuit Court for Maury County,
Tennessee.
ARTICLE 8 – BREACH
1.
The term “breach of agreement” specifically includes, but is not limited to, failure
to comply with any applicable federal, state or local laws or regulations.
2.
One or more waivers of breach of any provision of this Agreement by any party shall
not be construed as a waiver of subsequent breach of the same provision, nor shall it be considered a
waiver of any other then existing or subsequent breach of a different provision.
3.
The substantially prevailing party in any legal proceeding hereunder by and
between the parties shall be entitled to their reasonable attorney’s fees and court costs incurred in
said legal proceeding.
ARTICLE 9 - MODIFICATION
This Agreement shall not be modified unless such modifications are evidenced in writing
in the form of a written Amendment, which is signed by both the City and Vendor. Should any
changes in the design of the Project be necessary, the City’s designee shall report such change to
Vendor in writing. If the City determines that any changes in work are necessary to complete the
Project, then Vendor shall be allowed compensation based upon the original contract terms,
including the additional work in the overall cost of the construction of the Project.
ARTICLE 10 - INDEMNIFICATION
Vendor agrees to indemnify and save the Government of Spring Hill, the City of Spring
Hill and individual, on or off duty, officers, and employees of the City of Spring Hill, harmless
from any and all losses, damages and expenses, including court costs and attorneys’ fees, by reason
of any loss, whatsoever, arising out of or relating to or in consequence of the work done in
connection with the contract of which this agreement is a part, excepting only such losses as shall
be occasioned solely by the negligence of the City of Spring Hill..
ARTICLE 11 – INSURANCE
Vendor shall maintain, during the term of this Agreement, or any extension hereof, the following
insurance policy, written by an insurance company authorized to do business within the State of
Tennessee, and furnish City, in duplicate, Certificates of Insurance as evidence thereof:
1.
Commercial general liability, including premises-operations, products/completed
operations, broad form property damage, blanket contractual liability, independent contractors,
personal injury or bodily injury with a policy limit of not less than One Million Dollars
($1,000,000), combined single limit, per occurrence; Two Million Dollars ($2,000,000) General
Aggregate; One Million Dollars ($1,000,000) Personal and Advertising Injury; and Two Million
($2,000,000) Products-Completed Operations Aggregate;
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2.
Professional liability insurance in the amount of not less than Two Million Dollars
($2,000,000), combined single limit, per occurrence;

Automobile Liability (Owned, Non-owned, and Hired Vehicles) policy limit of not
less than $1,000,000 Combined Single Limit Each Accident;
3.

Employers Liability policy limit not less than One Million Dollars ($1,000,000)
Bodily Injury Each Accident; One Million Dollars ($1,000,000) Policy Limit Bodily Injury by
Disease; and One Million Dollars ($1,000,000) Each Employee Bodily Injury by Disease;
4.

Workers’ compensation insurance as required by the State of Tennessee. Providing
coverage in compliance with the laws of the state in which any part of the work is to be performed,
and Employer’s Liability Coverage in the minimum amount of the statutory limit for each
occurrence
5.

ARTICLE 12 - SEVERABILITY
In the event any provision of this Agreement or any instrument delivered in connection
herewith shall be held invalid or unenforceable by any court of competent jurisdiction, such
holding shall not invalidate or render unenforceable any other provisions hereof or thereof.
ARTICLE 13 - BINDING EFFECT
This Agreement shall inure to the benefit of and shall be binding upon the parties and their
respective heirs, administrators, successors and assigns.
ARTICLE 14 - INDEPENDENT CONTRACTOR RELATIONSHIP
It is specifically understood that Vendor relationship with City shall be that of independent
contractor and Vendor shall in no sense be considered an agent or employee of City, nor shall Vendor
be, as a result of the relationship established by this Agreement, entitled to or eligible to participate in
any benefits or privileges extended or given by City to its employees, notwithstanding this Agreement.
ARTICLES 15 - HEADINGS AND EXHIBITS
The paragraph headings in this Agreement are for convenience only, and they form no part
of this Agreement and shall not affect its interpretation.
ARTICLE 16 - FORCE MAJEURE
Vendor shall not be liable to City or be deemed to be in breach of this Agreement for any
failure or delay in rendering performance arising out of causes beyond Vendor reasonable control
and without its fault or negligence. Such causes may include, but are not limited to, acts of God
or the public enemy, terrorism, significant fires, floods, earthquakes, epidemics, quarantine
restrictions, strikes, freight embargoes, or Governmental Authorities approval delays which are
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not caused by any act or omission by Vendor and unusually severe weather. Vendor agrees to
notify City of the existence and nature of any delay.
ARTICLE 17 – ENTIRE AGREEMENT
This Agreement and accompanying documents contain the entire agreement between the
parties with respect to the subject matter hereof and all prior or contemporaneous written or oral
agreements with respect to the subject matter hereof are superseded hereby.

IN WITNESS WHEREOF, the City has caused this Agreement to be signed by its
authorized representative, and Vendor has caused this Agreement to be signed in its corporate
name by its authorized representative as of the day and year first written above.
CITY OF SPRING HILL, TENNESSEE
By:
Rick Graham, Mayor
[INSERT NAME OF VENDOR]

By:
____________________________________
(Print Name)
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APPENDIX B – PROPOSAL SUBMITTAL FORM
Vendor’s name, street address, and mailing address:

Vendor’s contact person’s name (printed), title, telephone
number and email address:

Does the proposer take exceptions to the City’s
procurement solicitation? (Check box that applies)
Are exceptions, if an, to the City’s procurement solicitation
listed, described, compared to the City’s intention as
expressed and implied by the City’s solicitation documents,
and submitted? (Check box that applies)
Estimated Quantities per
Services to be Quoted
Year
Basic physical medical exam,
60
including blood sample and
urine specimen collection and
laboratory analysis services
Chest X-rays
60
PSA
60
TB screen
60
Hepatitis B antibody screening
60
(Titer Test)
Hepatitis C screening
60
HIV screening
60
Cancer screening
60
Is unit pricing quoted above all-inclusive and fully
burdened, or is unit pricing quoted above exclusive of any
of service provider’s mobilization, administrative,
equipment, and labor (and other similar non-unit)
expenses? (Check box that applies)
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[ ] Yes, see enclosed.
[ ] No, proposer takes no
exceptions.
[ ] Yes, see enclosed.
[ ] No, proposer takes no
exceptions.
Unit Price, to be expressed in
terms of U.S. Dollars per person
per service
$______________
$______________
$______________
$______________
$______________
$______________
$______________
$______________
[ ] Unit pricing quoted above is allinclusive and fully burdened. No
other pricing applies to this proposal.
[ ] Unit pricing quoted above is
exclusive of certain non-unit
expenses. A detailed explanation and
itemized pricing of any non-unit
pricing is included with this proposal.

Proposer’s Name:
Are the City’s preferred payment terms (net 30 days from
date of delivery or date of invoice, which ever is later)
acceptable to the proposer?
Last date that the proposal and associated pricing is valid
and may be accepted by the City:
Does proposer have a preferred method of payment?
Are the following components included with this Proposal
Submittal Form in the submittal?
 Detailed vendor-supplied description of proposed
services;
 Identification, listing and description of any exceptions
to the procurement solicitation;
 Contact information for required references
 Vendor’s proposed agreement or contract, if any, the
terms and conditions of which shall not be inconsistent
with the City’s standard terms and conditions
 A complete digital copy of submitted proposal
documentation including any supporting exhibits
Acknowledge any and all issued addenda to this
solicitation:
(Prior to submitting its proposal, it is the responsibility of each
potential proposer to determine whether any addenda to this
procurement solicitation have in fact been issued by the City.)
Signature of Proposer’s Authorized Representative:
I have obtained and read, and do understand and consent, to all
instructions, terms and conditions, including those imposed by
reference, which apply to this procurement solicitation and
compliance with which is required as a condition precedent to
consideration of the proposal submitted herewith.
Title of Proposer’s Authorized Representative:

[ ] Yes.
[ ] No, proposer requests the
following payment terms (attach).

[

] Yes, see enclosed.

[ ] No, proposer chooses not to
include all of the components
(WARNING: doing so may cause
the City to deem the proposal nonresponsive)

[
[
[
[

]
]
]
]

Addendum No. ___________
Addendum No. ___________
Addendum No. ___________
No addenda.

(Signature)

(Title)
Date of Signature:
(Date)
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APPENDIX C – VERIFICATION OF REFERENCES FORM
Failure to complete this form may result in your proposal being deemed non-responsive and
rejected without further evaluation. Attach additional pages if necessary.
Your company must be able to provide the City of Spring Hill with at least three (3)
municipal/business references who have received services from your company similar to those
specified in this RFP.
Provide references below. The City of Spring Hill may contact the listed agencies.
1) Client Name: ________________________________________
Client Contact: ______________________________________
Phone Number: _____________________E-mail Address: _______________
Contract Start/Expiration Dates: ____________________________________
Type of Work Performed: _________________________________________
_______________________________________________________________
2) Client Name: ________________________________________
Client Contact: ______________________________________
Phone Number: _____________________E-mail Address: _______________
Contract Start/Expiration Dates: ____________________________________
Type of Work Performed: _________________________________________
_______________________________________________________________
3) Client Name: ________________________________________
Client Contact: ______________________________________
Phone Number: _____________________E-mail Address: _______________
Contract Start/Expiration Dates: ____________________________________
Type of Work Performed: _________________________________________
_______________________________________________________________
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